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Early Years Assistant HARROW

LITTLE LIONS
EARLY YEARS CENTRE

KAI TAK

Harrow International School Hong Kong will oversee the opening of a new Early Years setting in the Kai Tak
area of Hong Kong. Harrow Hong Kong Little Lions will be housed in a new development on Kwun Tong Road
and educate approximately 230 Nursery and Reception pupils in purpose-built classrooms with an outdoor
play area and shared learning spaces. The pupils will have priority entry to Year 1 on the Harrow Hong Kong
Gold Coast site. This is an exciting opportunity for practitioners to be part of a founding team who will bring our
educational vision to life.

Harrow International School Hong Kong is the first international boarding and day school in Hong Kong. It is
the third school in the Harrow family of schools in the Asia region and provides a British education from Early
Years to Year 13 in custom-built facilities in a stunning location in Hong Kong. The School combines elements
of educational philosophy, practice and traditions from Harrow School in London with the international
mindedness of a diverse pupil body in Hong Kong. Having opened in September 2012, the School roll is
currently around 1600 and the school achieves the best results in Hong Kong at A-level and GCSE. Since
2020, Harrow Hong Kong has featured as one of the top 150 Schools in the World, top 10 Schools in Asia and
one of the leading schools in Hong Kong according to the Spear’s and CARFAX Index. Harrow Hong Kong is,
however, about much more than academic results and our pupils excel in music, drama, sport and art as well
as service and charity work. Our pupils go on to some of the top universities across the world including Oxford,
Cambridge, Imperial College London, Durham University, University of Exeter, The University of Edinburgh,
Harvard, Stanford, Yale, Princeton University, UPenn, UC Berkeley, The University of Hong Kong and Tsinghua

University.

Job Title: Early Years Assistant

Job Purpose: To work alongside classroom teams to ensure all pupils are safe, nurtured and
achieve their very best.

Start Date: August 2025

Tenure: Full time, permanent

Reporting Line: Harrow Hong Kong Little Lions School Leadership Team

Job Description

Education is ever-changing and all staff are expected to participate constructively in school activities and to
adopt a flexible approach to their work. Whilst every effort has been made to explain the main duties and
responsibilities of the post, each individual task undertaken may not be identified. The post holder will be
expected to comply with any reasonable request from their line manager to undertake work of a similar level
that is not specified in this job description. This job description will be reviewed regularly and may be varied
in light of the business needs of the school.

Specific aims and key responsibilities of this position are:
e Contributing to high standards of learning and teaching:

o Communicate clearly and effectively with pupils in an age-appropriate way
o Support pupils with learning and personal development under the guidance of the class teacher



o Encourage age-appropriate social interactions such as sharing, good manners and effective
communication with others

o Communicate effectively with team members to ensure key information regarding individual
children is shared in a timely and accurate manner

o Consistently model and encourage high standards and expectations

o Support with, and take some responsibility for, the daily set-up, clean up and organisation of
learning spaces (classrooms and shared areas, both indoor and outdoor), reporting any identified
safety issues to the appropriate person

e Contributing to an effective pastoral care framework:

o Take aleading role in supporting and assisting pupils with their personal and intimate care routines
(including toileting, dressing / undressing and mealtimes), following policy and guidelines at all
times

o Maintain a clean and safe learning environment for pupils

o Consistently promote positive behaviour, in line with policy, through modelling the behaviour traits
we expect to see in our pupils and setting clear expectations

o Implement, embed and improve safeguarding procedures within the setting

o All early years assistants are expected to:

Work collaboratively with all team members

Maintain professional conduct at all times (including confidentiality of information)

Attend staff meetings as required

Proactively participate in the annual Professional Performance Review and any relevant School /

phase wide INSET initiatives

Undertake administrative tasks as necessary

Support pupils during specialist sessions, where necessary

o Undertake tasks and duties as the Head, or a delegated representative, may reasonably request
in order to support the Early Years Centre
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Harrow International School Hong Kong and Harrow Hong Kong Little Lions is fundamentally committed to
safeguarding the children in our care and their welfare is our top priority.

All adults in the School community are expected to follow its Child Protection procedures and are required to
undertake safeguarding checks.

Harrow International School Hong Kong and Harrow Hong Kong Little Lions reserves the right to recruit at
any stage during the selection process.



Person Specification

The successful candidate will be likely to fit the following profile:

Qualifications:
e  Minimum of primary level education

Skills:
e Excellent communication skills in English (Speaking, Listening, Reading and Writing)
e Ability to bring the Harrow Hong Kong Little Lions vision to life
o Excellent organisational

Experience:
e Previous experience in an early years or educational setting is preferred
e Experience of strong collaboration with colleagues

Knowledge:
e Computer literate

Personal Qualities:
e Proficiency in conversational English is required
High levels of personal and professional integrity
Ability to exercise discretion and confidentiality
Personal warmth to gain the confidence of pupils, staff and parents
Positive rapport with pupils
High standards of personal presence and presentation and attention to detail

Attitudes:

A team player with a reflective and flexible approach

Passionate about early years education

Organised, energetic, positive and able to self-direct

Positive, enthusiastic and energetic approach to life

Ability to think creatively and imaginatively

Support the Harrow Hong Kong Little Lions’ ethos

High expectations for pupil attainment, personal development and conduct
Committed to professional development and show a willingness to undertake appropriate training as
required

A positive ‘can do’ approach in all aspects of the role

e High levels of personal presentation, integrity and communication skills

All applicants should have in place the right to work in Hong Kong



—

Educational Excellence for Life and Leadership ﬁﬂ

_— Vi
oL
"

hRRE R g

EARLY YEARS CENTRE
KAI TAK

RIS BRI N T RS FTR — A i 4 B R - B ARG IR/ N L FE B A B I A i R T
H > EHRah Gtk s  POMNESEE M EEEZER T > K&y 230 40 525E (Nursery) S FHMHHE (Reception)
BEREMEE - ARBEREHEETHEEEGEBIREN (H2EFRRE) NE—FRITER - B ARG
B TAEEIIARMAAIEE - BT EREAERER -

FBIS GBS R R TS B B S T8 R » IR IG SR A AT i S R Y 58 = BB JETE TR
FHRRESHEENE > WERIEE ST BEARMEYRBEZET /N (Year 13) BHEEE - ARRE T
BEENBNEEHED - EBNES » DUREBL TR AR ARG - SAGEBFERE 2012 4F
9 HERLAZK » FRIFE A A 8149 1600 %% » H A-level K GCSE %459 B & (855 » #5458 Spear's &2 CARFAX Index
Sl > FHSERISERE 2020 £ 0 —HPES IR 150 KEFF ~ i 10 K&K 2 WisfEE A THIE T
JEAL o 2R BBEE RIS N ER S - ML TS - B - 85 - Bl RRFERIZEE T
PEJTEEE R E R o IFTVREEFAEEIRTARRE » GFEFERE - gIfERE - MBCF IR - HmAE -
B SERIREE C BT R  IREREE - SEPHEREE - HIEREE - SHRETIEAEE - AR ARE ~ IINAKE
BRI~ EERBRIFERESE -

Tkl 4478 AL ==

L 2iAZS=F BEREEREIE - WEORATA REIE L 2 2 B ERIR PR - BT -
I/ H 3. 202548 A

RS IR

P A IR/ NI R SR

L AIVR R

PEEEREEESE > AR ARG S BRI > WLIBEREEES TIF - AR E IR L%
B o MEORBEFRSRATA LIFAET - (ERE A BB L GHE0K - RIERESE AT EEEFEE 2 T
8 - BT R E R e AR AL - WA R SRR PR L% -

BEERAr R B8 P R E R s

o BUIRABHEBEHEEKFE

DI & BB IRE T B ROt -

FESRIEEATEE T - SRR EEE R AR -

5[ E R E R ATTR - B0 E GRS
ERER kS PRSI - ARy S ) B2 EAY B S
DABERI » RSB BE K S R i -

O O O O O



o BN IEEREZER (AfEEWINRE RIEEEE) AYHEME - BEOERTE - 1R ER
ZafRE -

o EESVELRHEEE:
o TEWPERMEEAERET (AW - ERER) - RZIBA&E ST AHRBBUR KAES ] -
o HEFFEREEEIRGAERE L S -
o HEFMEREILRETTR - DB FARRIAE - WEE/FmRe - [a8iBeR -
o MNINEE - BE K ERERERR -

 FR4RFRERA:

RN ERRERE SRR -
JEATHS R BCEARE AR Ry SR A HE R T FR LD A S B RS -

o TRMRELE R A RHF -

o WZIPRFFESEIEST (BIEESFIREFEAD -

o MRELFEHMEEHE -

o THflnZ Bl SRS ATAL S AR A P BRI - (INSET) -
o FREEEEAITELAE -

@)

@)

BB G [ EZ I R B B IS 48 TS TR BT LA LREE B2 R A 45 B BT 15 T Lra& il R A -
PRGN G/ T IRAE B FE ) W& 2 (safeguarding checks) e

B BISHE IR R BB 2 M FEIET (R B8 1 T S AR FE T (T (TP BRI e 2B N 2T T



FEREEREX

BEGHERTSUTER

BEEX :
o NEEDL BT -

RAEEK:
o (BRIFGEREES (- -R-HE-F) -
o  EFEHEEBIGE ML EFRAIRE
o (BER4HSEET -

TrEEEER:
o H4NRBEEAAR TIEEEREERL -
o A RFEIRG SR -

SRR
o FRHENGHEFAIE -

EARE:
o HEMMIEE S ARUEEAE
o EEM(E - BHIEEETRL
o ITEHEE - BFORERA -
o NI RERMHEE - BBEKEREE -
o BAEREIEVIAMBUARIH o
o EEMEFER  JHGHE > mEAL

BERRE:

HEBEW > mHREEERE -

B EE FREME -

R A REE ~ TR ES) - FmEs) -

REFIE A - BER ARG TRE .
ERIE ARG -

SolF RIS 2R NS ME R B B
HEERRNG - WABRERT M TAESHE -
TR IE R B - e S BRI -

TR TS = iles fe A e T _E Y B R IS REFE -
WAL - WS A5 - EHEME -

FrA S AR AR AT E TR R



	202505 Early Years Assistant - Job Description and Person Specification
	202505 Early Years Assistant - Job Description and Person Specification - Chinese

